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Retrocommissioning Program 


Site Assessment Form – Building

	General information


	RSP firm:
	

	Project name:
	

	Project number:
	

	Facility address:
	

	Facility city, state, zip:
	


	Building characteristics


	Characteristic
	Description

	Year of construction
	Click here to type response

	Gross area (gross square footage)
	Click here to type response

	Percent of gross area designated as prime office space
	Click here to type response

	Percent of gross area designated as computer data center space
	Click here to type response

	Percentage and type of other secondary space uses (e.g. parking, clarify below if necessary)
	Click here to type response

	Building configuration (e.g. campus, towers, low-rise)
	Click here to type response

	Building use (e.g. office, school, hospital)
	Click here to type response

	Number of occupants
	Click here to type response

	Annual occupancy rate of primary space by year
	Year
	Occupancy Rate

	
	2007
	Click here

	
	2008
	Click here

	
	2009
	Click here

	Number of personal computers in operation (approx.)
	Click here to type response

	Type of lighting equipment installed (e.g. T12, T8, HID)
	Click here to type response

	Weekly hours of operation by major space type
	Space type
	Hours/week

	
	Click here
	Click here

	
	Click here
	Click here

	
	Click here
	Click here

	
	Click here
	Click here

	Building occupied for 11 or more of last 12 months?
	Click here to type response

	Brief renovation history 
	Click here to type response


	Brief description of building improvements planned
	Click here to type response



	Building equipment


	Equipment
	Description

	Type of cooling system (e.g. central plant, district cooling, packaged A/C)
	Click here to type response


	Type of condenser (e.g. air or water, number of cells)
	Click here to type response


	HVAC distribution system (e.g. constant volume, variable volume, dual duct, multi-zone)
	Click here to type response


	Age of primary cooling system
	Click here to type response

	Heating system type
	Click here to type response


	HVAC control system type (e.g. pneumatic, DDC)
	Click here to type response


	Brief equipment replacement / renovation history
	Click here to type response


	Other Notes (specify)
	Click here to type response



	Building control systems


	Equipment
	Description

	Does facility use a zone temperature setback strategy?
	Click here to type response

	Is the central supply air temperature fixed or is a reset strategy used?
	Click here to type response

	Does central air system have preheat? 
	Click here to type response

	Is free cooling used, i.e. with an air or water-side economizer?
	Click here to type response

	How is the outdoor air controlled? What is the design outdoor air fraction?
	Click here to type response

	For VAV systems, is supply static pressure reset used?
	Click here to type response

	Does system have automatic shutdown? 
	Click here to type response

	Is an optimum start strategy used?
	Click here to type response

	Is system equipped with zone isolation devices for minimizing energy use in off-hour operation? 
	Click here to type response

	Is there exhaust air heat recovery?
	Click here to type response

	Other (specify)
	Click here to type response



	General O&M issues


Has the heating system always met load?  Yes/no

If no, under what conditions has the heating system not met load?

Click here to type response

What was the approach to solve this problem:

Click here to type response
Has the cooling system always met load?  Yes/no

If no, under what conditions has your cooling system not met load?

Click here to type response

What was the approach to solve this problem:

Click here to type response
Is any free cooling used?  Yes/no
If yes, please describe. 

Click here to type response
Is there any HVAC equipment that is considered to be undersized?  Yes/no

If yes, explain:

Click here to type response

What compensation is made for the under sizing?

Click here to type response
Is there any HVAC equipment that is considered to be oversized?  Yes/no

If yes, explain:

Click here to type response

What compensation is made for the over sizing?

Click here to type response
Is the facility mechanical equipment (fans, pumps, etc.) scheduled to start up simultaneously, or is the startup staged?

Click here to type response
What HVAC adjustments are made to unoccupied areas or spaces (e.g., turn off HVAC, adjust thermostat to minimum heating and cooling, close off diffuser)?

Click here to type response
Is the facility HVAC system airflow correctly balanced?  Yes/no

If yes, when was it completed?

Click here to type response

If no, explain:

Click here to type response
Are there any problems with the humidification method (explain)?  Yes/no

If yes, explain:

Click here to type response

Describe the method of humidification for the building:

Click here to type response
Are there any problems with the dehumidification method (explain)?  Yes/no

If yes, explain:

Click here to type response

Describe the method of dehumidification for the building:

Click here to type response
From what areas in the facility are the most complaints received (explain nature of complaints)?

Click here to type response
What is the worst facility problem and how is it managed?

Click here to type response
Do you have a procedure for systematically identifying areas of excessive energy usage?  Yes/no

If yes, describe:

Click here to type response
Does the building facilities team have specific goals established for improving the building mechanical systems?  Yes/no

If yes, describe:

Click here to type response
In the past year, have modifications been made to improve the facility’s energy efficiency?  Yes/no

If yes, describe:

Click here to type response
	Notes, comments, and observations from facility manager


Click here to type response
	Additional notes, comments, and observations from RSP


Click here to type response
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